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Part I 
Basic Information 
A.
Name of Owner:   
Owner Address:   
B.
Tenant’s Name:   
  Tenant ID:   
Unit Number and Address:   
C.
Total tenant payment at time of admission: 
$ 
D.
Contract rent in effect at time of move-out: 
$ 
E.
Amount of Security Deposit held by Owner or Security 
Deposit Owner could have collected, whichever is greater: 
$ 
F.
Maximum amount of HAP liability (Line D times 2 minus the 
greater of line C or line F): 
$ 
Part II   
Use of the security deposit and claim for unpaid rent
G.
Indicate the dates for which the rent is unpaid:    
  through  
Applies only to the period the family was in the residence under lease.
H.
Amount owed for unpaid rent.  If for a portion of a month, show the 
computation.  (Days of occupancy times the monthly rent divided by 30). 
 days X $  
 / 30 = $  
$ 
I.
Amount of security deposit used for unpaid rent: 
$ 
J.
Unpaid rent, if any, in excess of security deposit (line H minus line E) 
$ 
K.
Amount claimed for unpaid rent in excess of security deposit 
(the lesser of line J or line F) 
$ 
Part III   
Claim for Unpaid Tenant Damages
L.
Remaining security deposit, if any (line E minus line H) 
$ 
M.
Remaining HAP liability, if any (line F minus line K) 
$ 
N.
Unpaid tenant damages  
$ 
O.
Damages paid by security deposit (the lesser of line L or line N):   
$ 
P.
Unpaid tenant damages, if any, in excess of security deposit 
(Line N minus line O): 
$ 
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Q.
Amount claimed for unpaid tenant damages 
(the lesser of line M or line P):   
$ 
Documentation must be attached showing the basis for the damage charges including the inspection report; the 
estimates and evidence of actual costs incurred; and the billing to and nonpayment by the tenant.
Part IV   
Claim for Vacancy Loss
Vacancy loss may be claimed for the following conditions: 
•
The tenant moved out, without cause during the first year, without a mutual agreement with the owner. 
•
The tenant moved out after the first year of the term either without notice or without adequate notice to the 
owner. 
•
The owner evicted the family through court action and has complied with the HAP Contract, Item 7.B. 
Enter the date the tenant moved out or the date the unit was discovered vacant, whichever date was known first, but in 
no event later than the end of the month in which the tenant actually moved out : 
The expiration date of the lease: 
The effective date of the lease for the new tenant after the unit was re-rented:   
R.
The number of days the unit was vacant during the month following the month in which the tenant moved out 
or the number of days in that month until a lease for a new tenant is effective, or until expiration of the lease, 
whichever is less.   
S.
80% Vacancy Loss Calculation:  Use line 1 or line 2 not both 
1.
If a full month, figure line D times 80%   
$ 
 X .8 =  $ 
2.
If a portion of a month, figure line R times Line D divided by 30 X 80% 
 X $ 
 / 30 X .8 = 
$ 
T.
Rent money owner received from the tenant, in any, 
For the period of line R:  
$ 
U.
Amount claimed for vacancy loss (line S minus line T) 
$ 
Part V   
Summary of Owner’s Entitlements:
The owner retains from the tenant’s security deposit (line I plus line O)   
$ 
The owner claims for unpaid rent an additional amount of (from line K)   
$ 
The owner claims for uncollected tenant damages (from line Q)   
$ 
The owner claims for vacancy loss (from line U):  
$ 
V.
Sub Total: 
$ 
W.
Credits:  HAP payment received, if any, for the period indicated on line R: 
$ 
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Other credits (identify):   
$ 
X.
Amount Due:  (check one)   
 Due to PHA 
 Due to Owner 
$ 
(Line W minus Line V)
(Line W minus Line V)
Part VI   
Certification 
I hereby certify that the foregoing information is true and correct to the best of my knowledge and belief, that all claims 
have not been previously paid, are due and payable under the applicable Section 8 Housing Assistance Program 
procedures and regulations.  Inquiries may be made to verify the facts and statements herein. 
Signature of Owner or Designee  
Date 
Warning:
  Section 1001 of Title 18 of the United States Code makes it a criminal offense to make willfully false 
statements or misrepresentation to any Department or Agency of the United States as to any matter within its 
jurisdiction. 
For PHA use only: (check one)
 Approved 
 Disapproved 
Signature of PHA 
Date 
Please mail all claims to: 
Department of Commerce – Housing Division 
PO Box 200545 
Helena, MT 
59620-0545 
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